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Minutes of a Meeting of Woodcote Parish Council 
Wednesday 05th June 2024 at 19:30, The Function Room, Woodcote Village Hall  

 
Public Session (Prior to the Start of the Meeting – Including Update on Neighbourhood Plan) 
 
Neighbourhood Plan (NP) Update:  It’s a formal part of the local development plan, therefore it is 
mandatory to update them and assess planning applications against them.  You may wish to update it even 
though it is meant to last 15years, depending on changes to the National Planning Policy 
Framework/Guidance (NPPF/NPPG), new local Plan, the monitoring of the NP may show deficiencies, lack 
of 5year housing supply. 
 
Changes to NPPF or NPPG may render some NP policies invalid, such as previous “affordably housing” 
requirements.  Equally it can improve requirements such as biodiversity etc.  If some of the policies in the 
N are out of date, developers may try to claim the whole NP is out of date.  There is also a requirement for 
the NP to be “in general conformity with the strategic policies in the local plan”.  Must also be aware of 
district council allocating more houses to the parish, not currently an issue for this parish. 
 
The NP needs to be monitored to ensure it is not being misinterpreted.   If Planning Officers are not 
applying policies, it may be that the policy is too difficult to understand and then apply.  The first 
Woodcote NP had a policy on infill which was not precise enough and this lack of clarity was exploited. 
 
If there is no 5y land supply, the NP is considered to be out of date, benefits of development then 
outweighed the policies and is was approved.  This was clarified by the NPPF recently that if the NP is less 
than 5 years old, and 5y housing supply can be proved, the NP is NOT out of date any more. 
 
Updating the NP, there are minor updates which can be done, before it needs to go to referendum.  But 
what is not clear is how many / volume of minor amendments can be made, prior to it being a new NP with 
a referendum.   
 
A design guide would apply to a whole village, and would look at design, roads etc.  Design Codes apply to 
specific NP sites.  A Design Code could also break the village down in to “Character Areas” such as “around 
the village green”, or “Wayside Green” where specific styles and materials are already used.  Having design 
Codes in a future plan would be recommended.  As yet there isn’t a made plan with a Design Code in it, but 
there is one coming. 
 
Future Changes: Development policies will be at a National Level which will make NP and Local Plans (LP) 
easier to create. There is a plan to put them “online” to make them all digital, for example have them in 
Parish Online, rather than producing maps in Parish Online, downloading them and putting them in a NO 
document, the actual plan would sit in the maps. 
 
Conclusion: No need to update the NP currently, but expires end of 2027, so need to start an update in 
late 2025, early 2026.  But should probably start to think about whether Design Guides, or Design Codes 
would be helpful in any future plan.  Any future changes to national policy would need to be integrated in 
an updated plan. 
 



 

Cllr T Over 17 July 2024 
Vice-Chair of the Council, Chair of the Meeting 24.02/2 

Members Present: 
Chair   Cllr K Davies (KD)  
Vice-Chair  Cllr T Over (TO) 
Members  Cllr R Peirce (RP)  
   Cllr H Booker (HB) 
   Cllr K Byrne (KB) 
   Cllr J Sloper (JS) 
    
Officers Present 
Clerk   Mrs L White (LW) 
 
Public and Press At least 1 
 
Meeting Started: 19:44 

24.02.1. To receive apologies for absence. [LGA 1972 s85(1)] 

Apologies were received in advance of the meeting from Cllrs Bilbe; Ellis; Pritchard & Urbick. 

24.02.2. Declarations of Interests [LA 2011 s31] 

24.02.2.1. To receive declarations of interest for items on this agenda 

None. 

24.02.2.2. To consider requests for Dispensations [LA 2011 s33] 

None. 

24.02.3. To approve the minutes of previous council meetings [LA 1972 Sch 12. Para 41(1)] 

24.02.3.1. Meeting held on 01st May 2024 

It was agreed the minutes were an accurate record of the meeting and they were duly signed. 

24.02.3.2. Matters arising from the minutes not elsewhere on the agenda. 

None. 

24.02.4. Planning [The Town and Country Planning (Development Management Procedure) 
(England) Order 2015] 

To approve response to the request to consult on Planning Applications 

24.02.4.1. P24/S1580/FUL - Woodcote Village Hall, Reading Road, Woodcote, RG8 0QY 
Installation of replacement low single-storey flat roof with shallow pitch, provision for roof mounted Photovoltaic 

array, rooflights and associated amended rainwater goods. 

NOTE: this is the Parish Council’s own application. 

It was agreed to not submit a response as this is an application from the Parish Council. 

https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P24/S1580/FUL
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To note decisions of the Planning Authority 

All of the below were NOTED. 

24.02.4.2. P20/S1984/FUL - Old Reservoir Site Greenmore Woodcote RG8 0RN – GRANTED  
Demolition of the existing redundant pumphouse and construction of 20 new dwellings and formation of new access, 
driveway and parking. (Drainage information received 16 May 2022). 
WPC Response: NO OBJECTIONS, however Council has concerns about the foundations due to the nature of the 
underlying geology. 

24.02.4.3. P24/S0974/HH - 9 Oakdene, Woodcote, RG8 0RQ – GRANTED 
Alterations to rear elevation roof to create flat roof with glazed lantern, Internal changes and changes to 

fenestration. 

WPC Response: NO OBJECTIONS 

24.02.4.4. P24/S1068/FUL - Field off South Stoke Road near Woodcote – GRANTED 
New agricultural access. 

WPC Response: NO OBJECTIONS to agricultural access, subject to implementation of highways conditions. 

24.02.4.5. P24/S0668/HH - 57 Whitehouse Road Woodcote RG8 0SA – GRANTED 
Construction of a part single and part two storey side extension with associated internal alterations. 

WPC Response: OBJECTS - The proposals would mean the loss of a parking spaces to the side of the property and 

access to the current garage, which would be contrary to Policy within the Woodcote Neighbourhood Plan 2. 

24.02.4.6. P24/S1072/HH - 6 Bridle Path Woodcote RG8 0SE – GRANTED 
Front extension and loft conversion of existing dwelling. 

WPC Response: NO OBJECTIONS, subject to implementation of Highways conditions. 

To note Discharge of Conditions (DIS), Modifications of Planning Obligations (MPO), Change of Use 
(N5B), Tree Preservation Orders (TPO), Screening Opinion (SCR) and Certificates of Lawful Development 
(LDP) 

All of the below were NOTED. 

24.02.4.7. P24/S1549/DIS – 69 West Chiltern Woodcote RG8 0SG 
Discharge of conditions 7 (Surface water drainage works (details required) and 8 (Foul drainage works (details 
required) on application P22/S0429/FUL (Proposed new dwelling). 

24.02.4.8. P24/S1297/DIS - 14 Bridle Path, Woodcote, RG8 0SE 
Discharge of conditions 10 (Landscaping (incl hardsurfacing and boundary treatment) and 11 (Surface Water 

Drainage) on application P23/S0889/FUL (Demolition of existing dwelling and erection of two storey replacement 

dwelling). 

24.02.5. To receive the inspection report for the Play Equipment Areas and agree any actions 
arising.          Appendix A 

Not received in advance of the meeting. 

24.02.6. Clerks Report         Appendix B 

24.02.6.1. To approve a grant request from Woodcote Library 

Resolved: Approved Unanimously to Grant £2680, using LGA1972 s137. 

http://www.southoxon.gov.uk/ccm/planning/ApplicationDetails.jsp?REF=P20/S1984/FUL
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P24/S0974/HH
http://www.southoxon.gov.uk/ccm/planning/ApplicationDetails.jsp?REF=P24/S1068/FUL
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P24/S0668/HH
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P24/S1072/HH
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P24/S1549/DIS
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P22/S0429/FUL
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P24/S1297/DIS
https://data.southoxon.gov.uk/ccm/support/Main.jsp?MODULE=ApplicationDetails&REF=P23/S0889/FUL
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24.02.6.2. To consider a proposal by OCC to adopt 3 new bus-stops with bus shelters, and approve 
style of bus shelter to be requested, subject to confirmation from OCC the uplift 
Woodcote Parish Council would need to pay for the upgrade. 

Resolved: Approved Unanimously to adopt 2 shelters at the end of Tidmore Lane/Reading Road, but would 

request the Bridle Path one not be installed as the path is so narrow, but moved to the Upper West 

Chiltern location on Whitehouse Road.  We ask that OCC cover the original £2500 for the uplift to get to 

the “standard” bus shelters, as it was a requirement of the development to install these two shelters. 

Approved to spend up to the £10k Bus Shelter EMR to be able to install the shelter as below in all three 

locations. 

To request this style, the Denbigh, or The Snowdon 

 

 

24.02.6.3. Noting the decision at the May meeting, to grant the monies to the Village Hall 
Management committee, to approve reversing the decision from the March 2024 meeting 
to recruit a Facilities Assistant. 

Resolved: Approved Unanimously to reverse the decision and not recruit a Facilities Assistant. 

24.02.6.4. To approve grass cutting schedule and fees for 2024-2025 

Resolved: Approved Unanimously the fees as per the schedule, but remove the requirement to mow the 

area adjacent to Lackmore Gardens recently bought by local residents.  Also ask for the weekly verge cuts 

to definitely be done as per the schedule.  Approved further that the mowing must be formally re-

tendered with full map review, in the autumn this year. 
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24.02.6.5. To approve extending the trial period for Soleluna Pizza parking in the Car Park on 
Thursday evenings. 

Resolved: Approved Unanimously to extend the period to 31st March 2025, at £15 per week. 

24.02.6.6. To formally approve the new OCC Grass Cutting Agreement, not previously entered on to 
an agenda. 

Resolved: Approved Unanimously the OCC grass cutting agreement. 

24.02.6.7. To consider how to manage the new tree watering, approve budgets, adverts and actions. 

Resolved: Approved the following actions, plus £400 budget for signs, posts, watering bags etc. 

[ACTION] To ask if Kings Tree Care and Window Flowers (plus any others) if they are able to water / how 

often etc. 

[ACTION] to post to social media, correspondent etc for volunteer waterers, to add to the current watering 

group – JS to make “advert” in canva. 

[ACTION] to laminate and attach to the trees, or group of trees “please water me” labels. 

[ACTION] to ask OCC Tree Cllr whether hydration bags would be useful. 

24.02.6.8. To approve supporting the bill “The Safety of Electric-Powered Micromobility Vehicles and 
Lithium Batteries” 

Resolved: Approved Unanimously to support the bill. 

24.02.6.9. To consider holding a public meeting to discuss speeding and anti-social parking, and 
agree actions. 

Resolved: Approved Unanimously to hold a meeting, encourage public engagement in a community speed 

watch, ask a member of community speed watch to explain the process, liaison with the local police on this 

matter.  Invite professional speakers and include the local schools. 

24.02.7. Village Consultation         Appendix C 

24.02.7.1. To review the consultation outcome, and agree actions, budgets, priorities & Cllr 
Responsibilities. 

Resolved: Approved Unanimously the “Consultation Action Tracker” and make as a standing agenda item, 

to allocation actionees at future meetings. 
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24.02.8. Training         Appendix D 

24.02.8.1. To approve allotment training for KB & Clerk, budget £120  

Resolved: Approved Unanimously up to £160 in case KB cannot get SLCC member rate. 

24.02.9. Finance 2023-2024        Appendix E 

24.02.9.1. To approve the annual accounts for 2023/2024, including: 

• variances report 

• reserves balances 

• budget variations 

• cash and investment reconciliation – Balance Sheet 

• report on restated values for 2022/2023 

Resolved: Approved Unanimously all the documents as listed above. 
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24.02.9.2. To receive the Internal Audit Report, consider recommendations and agree actions. 

Resolved: Approved Unanimously to receive the report and the following actions: 

• Full Review of Asset Register 
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24.02.9.3. To agree content and approve the Annual Governance and Accountability Return (AGAR) 
Section 1 “Annual Governance Statement” 2023/2024. 

Resolved: Approved Unanimously as shown below: 
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24.02.9.4. To approve the Annual Governance and Accountability Return (AGAR) Section 2 
“Accounting Statements” 2023/2024. 

Resolved: Approved Unanimously as shown below: 
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24.02.9.5. To approve the dates for the public rights of inspection: 7th June – 18th July 2024, being 30 
working days including the first 10 working days of July. 

Resolved: Approved Unanimously as shown below: 
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24.02.9.6. To approve the CIL report for 2023-2024. 

Resolved: Approved Unanimously as shown below: 
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24.02.10. To approve updated versions of the following for the Financial Year 2024-2025 

24.02.10.1. To approve Reserves Policy       Appendix F 

Resolved: Approved Unanimously to adopt the policy as written. 

24.02.10.2. To approve Financial Risk Assessment Policy    Appendix G 

Resolved: Approved Unanimously to adopt the policy as written. 

24.02.10.3. To approve updated Internal Controls Statement     Appendix H 
Including approving to appoint Lisa Wilkinson as Internal Auditor for the 2024/2025 FY. 

Including approving Internal; Controls Councillor for each quarter this year. 

Resolved: Approved Unanimously to adopt the policy as written and appoint Lisa Wilkinson as Internal 

Auditor for FY 2024-2025. 

24.02.10.4. To approve effectiveness of Internal Audit document    Appendix I 

Resolved: Approved Unanimously to adopt the policy as written. 

24.02.11. Finance 2024-2025         Appendix J 

24.02.11.1. Subject to whether the Village Hall trustees accept the maintenance grant for the financial 
year, approve to pay outstanding VH Maintenance Invoices. 

Resolved: Approved Unanimously to pay the remaining VH maintenance invoices, and deduct the total 

sum paid from the future payment of the grant once the grant is formally accepted etc. 

24.02.11.2. To approve payments to be paid by standing order for the financial year. 

Resolved: Approved Unanimously to pay the £6000 maintenance staff grant, as agreed at the May meeting 

in 10 equal payments of £600, in the months June 2024 thru March 2025 

24.02.11.3. To approve the finalised payments list for May and payments list for June 2024. 

Resolved: Approved Unanimously the May Payments List as detailed below 

Voucher 
No Date Net VAT Total Description Supplier 
19 29/05/2024 65.85 13.17 79.02 Tel/Broadband British Telecom (BT) 
18 13/05/2024 351.33 11.67 363 Planning Fees PortalPlanQuest Ltd 
17 13/05/2024 266.49 53.3 319.79 Waste collection Shield Maintenance Ltd 
16 20/05/2024 219.31 0 219.31 Insurance Zurich Municipal (Insurance) 

              
15, 20-22 Various 1991.94   1991.94 Total Staff Costs, inc April PAYE Deductions 
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Resolved: Approved Unanimously the June Payments List as detailed below 

Voucher 
No Date Net VAT Total Description Supplier 

40 06/06/2024 £250.00 £0.00 £250.00 Internal Audit LJ Wilkinson 
39 06/06/2024 £2680.00 £0.00 £2680.00 Library Grant Our Woodcote Library (OWL) 

38 10/06/2024 £600.00 £0.00 £500.00 Village Hall Staff Grant 
Woodcote Village Hall 
Trustees 

33 06/06/2024 £50.00 £0.00 £50.00 Membership Fees 
Oxfordshire Neighbourhood 
Plan Alliance (ONPA) 

32 06/06/2024 £30.00 £0.00 £30.00 Membership Fees Chiltern Society 
31 06/06/2024 £266.49 £53.30 £319.79 Waste collection Shield Maintenance Ltd 
30 06/06/2024 £168.50 £33.70 £202.20 Supply/Install playground Equip ARD Playgrounds 

29 07/06/2024 £1,506.94 £301.39 £1,808.33 Grass cutting contract 
M & C Landscapes (April 
Cutting) 

28 06/06/2024 £1,506.94 £301.39 £1,808.33 Grass cutting contract 
M & C Landscapes (May 
Cutting) 

27 06/06/2024 £60.50 £0.00 £60.50 Meeting Room Hire 
Woodcote Village Hall 
Trustees 

26 06/06/2024 £526.50 £105.30 £631.80 Plumbing Village Hall Max Plumbing and Heating 
25 07/06/2024 £5.00 £1.00 £6.00 Mobile Phone SIM Costs (May) GiffGaff Ltd  

24 06/06/2024 £6.67 £1.33 £8.00 Mobile Phone SIM Costs (April) 
GiffGaff Ltd (already 
approved in May) 

              
34 - 37 28/06/2024 £1,928.85 £0.00 £1,928.85 Total June Staff Costs   

 

24.02.11.4. To note receipts for May 2024 

NOTED, receipts as listed below. 

Voucher 
No Date Net VAT Total Description Customer 

6 09/05/2024  353.25 0 353.25 Interest on savings  Lloyds Bank plc 
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24.02.11.5. To note the reconciled bank balances to 31st May 2024 

NOTED, balances as listed below. 

 
Current Account:£97,481.07 

Savings Account: £330,955.46 
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24.02.11.6. To approve receiving CIL during the current financial year. 

Resolved: Approved Unanimously to receive the Parish portion of CIL payments this financial year. 

24.02.12. To receive Items of Correspondence and agree actions arising.   Correspondence 

24.02.12.1. A letter asking for Council clearance / tidying of vegetation at the entrance to West 
Chiltern, and action regarding anti-social parking. 

[ACTION] Speak to OCC about anti-social parking / yellow lines review. 

[ACTION] Report all vegetation overhanging the Highway on Fix My Street, bring to a future meeting for 

further consideration if not rectified. 

24.02.13. To approve new or updated governing documents 

24.02.13.1. Data Protection Policy (new document recommended by Internal Auditor)  Appendix K 

Resolved: Approved Unanimously to adopt the policy as written. 

24.02.13.2. Biodiversity Duty Policy (new document recommended by Internal Auditor) Appendix L 

Resolved: Approved Unanimously to adopt the policy as written. 

24.02.14. Matters for future discussion. 

To include the following items: 

• Fee review for Cricket and Football, and invoice for current year. 

24.02.15. To agree list of items from this meeting to be submitted to Woodcote Correspondent or 
our Facebook Page as a Parish Council Update.  

To include the following items: 

• Grant to the Library – specifically to fund a Saturday librarian. 

• Public Rights / End of Year Accounts 

• Watering the Trees 

• Speeding and Community Speed Watch Meeting – keep eyes peeled. 

• Overgrown Hedges 
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24.02.16. To consider and, if thought fit, approve the following motion: In view of the confidential 
nature of the business about to transacted, it is advisable in the public interest that the 
public and press be temporarily excluded, and they are instructed to withdraw.  
 Confidential Papers 

Resolved: Approved Unanimously to exclude the public and press. The chair thanked those in attendance 

for coming and invited them to leave the meeting. 

24.02.16.1. Consider quotes for professional assessment of the trees on the parish council land at 
Long Toll, approve contractor and budget. 

A summary of the 6 quotes received was discussed. 

Resolved: Approved unanimously to delegate to the Clerk appointing contractor to conduct a formal tree 

survey, subject to consultation with at least a quorum of Councillors and seeking advice from OCC Tree 

Officer, and maximum budget of £1000, favoured quotes in the meeting were from Sayers and Heritage 

Tree Services. 

24.02.16.2. Consider quotes for professional services relating to the Village Hall flat roof, approve 
contractor and budget. 

Not required. 

24.02.16.3. Consider quotes for urgent repairs to the zip wire ramp and budget, approve contractor 
and budget. 

A summary of the 2 quotes received was discussed. 

Resolved: Approved Unanimously appoint ARD, budget £297.00. 

24.02.17. Confirm the date and time of the next Council Meeting – to move to 17th July 2024. 
Items for the next agenda to be submitted to the Clerk no later than 10th July for inclusion on the next agenda. 

Confirmed. 

There being no further business to be transacted, the Chair closed the meeting at 22:10. 


